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HOW TO MIGRATE INTO GST 

(GOODS AND SERVICE TAX) REGIME 

                                       By:       SANJAY MALHOTRA 

Step 1: Visit www.aces.gov.in  portal and click on Service Tax. It will take you to 

its login page. 

  

Step 2: Login to Service Tax Registration using User name and Password and 

click on Logon Button. 

 

http://www.aces.gov.in/
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Step 3:  To get Provisional ID and Password to access GSTN Portal click on “Click 

Here” link. 

 

Step 4: In some cases, Provisional ID and Password shown as awaited. Email 

should be mark to cbecmitra.helpdesk@icegate.gov.in  or respective Central 

Excise Office. 

 

 

mailto:cbecmitra.helpdesk@icegate.gov.in
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Step 5: Use Provisional ID and Password to login to the GSTN Enrollment 

procedure.  

 

Step 6: Visit www.gst.gov.in portal and click on “New User Login”. 

 

http://www.gst.gov.in/
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Step7: Mark tick (√) in the box given to agree with Terms & Conditions and 

Continue. 

 

Step 8: Enter Provisional ID and Password given on www.aces.gov.in  portal and 

click on ”LOGIN” button.  

 

 

 

http://www.aces.gov.in/
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Step 9: Enter your valid Email address and mobile number and click on 

“Continue”. 

 

Step 10: Verify your Email and mobile number using One Time Password (OTP). 
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Step 11: Create your New Username and New Password for Login. 

Step 12: Answer the security questions which will help you retrieve your 

password in case you forget it. 
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Step 13: Login with your newly created Username and Password. 

 

Step 14: Click on the provisional ID enrolment to create an Application.  

 

Step 15: Following are the details given below that you need to fill and upload 

required documents: 
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 Fill the Business Details and attach the following documents : 

 In case of Partnership Firm – Partnership Deed of Firm (PDF or JPEG Format in 

maximum size of 1 MB) 

 In case of others- Registration Certificate of Business (PDF or JPEG Format in maximum 

size of 1 MB) 

Now Click on “Continue”. 
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 Fill the Promoter/Partners Details and attach “Photograph of 

Promoters/Partners/Karta of HUF (JPEG format in maximum size of 100 

KB)”, then click on “SAVE & CONTINUE”. 
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 Fill the Authorized Signatory Details and attach the following documents: 

 Proof of Appointment of Authorized Signatory (PDF or JPEG Format in maximum size 

of 1 MB) 

 Photograph of Authorized Signatory (JPEG format in maximum size of 100 KB) 

Now Click on “Continue”. 
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 Fill the Principal Place of Business Details and attach the following 

documents: 
 For Own Premises- Any document in support of ownership of premises like Latest 

Property Tax Receipt or Municipal Khata copy or copy of Electricity Bill. 

 

 For Rented or Lease Premises- A copy of valid Rent/Lease Agreement with any 

document in support of ownership of premises of the Lessor like Latest Property Tax 

Receipt or Municipal Khata copy or copy of Electricity Bill. 

 

 For Premises not covered above- Copy of Consent Letter with any document in support 

of ownership of premises of the Consenter like Municipal Khata copy or copy of 

Electricity Bill. 

Now click on “Continue”. 
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 Fill the Goods & Services Details and click on “CONTINUE”. 
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 Fill the Bank Accounts Detail and attach proof of “Bank 

Statement/scanned copy of Bank Pass Book first page (PDF or JEPG format 

in maximum size of 1 MB)”, then click on “CONTINUE”. 

 

 

Step 16:  Tick (√) in the box for declaration and submit with DSC. 
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Step 17:  Register/Update Digital Signature Certificate (DSC) 
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 Step 18:  INSTALLATION OF “DOCUMENT SIGNER”: 
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Step 19:  After Installation, Insert DSC and submit Application by selecting your 

Signature Certificate then click “Sign” button. 
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Step 20:  After submitting your Application, you are able to download 

Acknowledgement Form.  
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FLOW CHART FOR MIGRATION OF EXISTING TAXABLE PERSONS TO GST. 

 

 


