HOW TO MIGRATE INTO GST

(GOODS AND SERVICE TAX) REGIME

By: [Ssanjay MALHOTRA

Step 1: Visit www.aces.gov.in portal and click on Service Tax. It will take you to

its login page.

[.) - - i

CENTRAL BOARD OF EXCISE AND CUSTOMS
Ministry of Finance - Department of Revenue

User name 1| ]

Password : || |

[p Logon ]@ Clear ]

Mew Users to Click here to
Register with ACES

Know your loc ation
Unbilock your Account

Step 2: Login to Service Tax Registration using User name and Password and

click on Logon Button.

CENTRAL BOARD OF EXCISE AND CUSTOMS
Mirastv of Fmance - Departoent of Reveroe

Crer Mamae J Baxtrace
9.-—.-‘:_:-——-—-
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http://www.aces.gov.in/

Step 3: To get Provisional ID and Password to access GSTN Portal click on “Click
Here” link.

ACES . o Logped & taayace o0

To update email 3d amd Mobile No. -Chick Here

Phlu@ri-mrhv\mlma“?m»a««‘m“w

" As per the draft prorvtoons of Goods and Servaces Tax (GST) Law 10 be mmplemented by 1sr Apal 2017, every pesson
peistered under Central Excise’ Servace Tax s provintcaally peovided GSTIN (Goods and Servaices Tax Idesmificanon
Number) called as Provissomal ID Usang this Proswaonal ID (User Login) and the proviaional passwored. they ace
roguured further o logmn to the Coenmon Poetal of GST namsely www gst gov.in mamrsmned by GSTN and exsoll
Fhemselves for regulanzang thes regastranson under GST ™

Step 4: In some cases, Provisional ID and Password shown as awaited. Email
should be mark to cbecmitra.helpdesk@icegate.gov.in or respective Central
Excise Office.

L) N N/ A ) b
CENTRAL BOARD OF EXCISE AND CUSTOMS

Ministry of Finance - Department of Revenue

Service Tax GSTH Provisional Credentials Logged in taxtrade Sign Out

Service Tax Registration Numbe!mapmsmoqsoooz

Provisional ID for GST ausait=d

Provisional Passwnrd awaited

¥Your login ID and Password details are yet to be
Nextstep received from GSTH.

In case of any clarifications about the Provisional ID or Provisional Password ((including non-availability thereof)
please contact CBEC Mitra Helpdesk: Toll Free: 1800 1200 232 :: email id:cbecmitra helpdesk@icegate. gov.in

S SANJAY MALHOTRA


mailto:cbecmitra.helpdesk@icegate.gov.in

Step 5: Use Provisional ID and Password to login to the
procedure.

GSTN Enrollment

g @3 : CENTRAL BOARD OF EXCISE AND CUSTOMS
\,:.;; / Ministry of Finance - Department of Revenue
Service Tax GSTN Provisional Credental Logoed n sangy k)

GST Provisional 1D Credentials Details of the Assessoo

Service Tax Registration Number AavemiselLsoool

State Chandigarh
Provisional 1D for G

| OSAAVPMIDE2L1IZA

Provisional Password cafsdcdsis

Next step Common Portal (gst.gov.in) to complete the

|lenrollment procedure

|lUse the above Id and Password to login to the GSTN

ACES Appic ation Processing Time - « | Second © Copyright Information 2007

In case of any clanfications about the Provisional ID or Provisional Password ((ncluding non-availability thereof)

please contact CBEC Miuwra Helpdesk: Toll Free: 1800 1200 232 :: emal id ghecunutta belpdeskicegate. govan

Step 6: Visit www.gst.gov.in portal and click on “New User Login”.

Goods and Services Tax
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http://www.gst.gov.in/

Step7: Mark tick (V) in the box given to agree with Terms & Conditions and
Continue.

g Goods and Services Tax

Steps to complete Provisional Registration

Please read the User Guide and FAQ (links awailabie in the footer) before proceeding ahead.
In case of any queries please contact our Hedp Desk Nunsber or Emall Address mentioned in the footer,

Step 8: Enter Provisional ID and Password given on www.aces.gov.in portal and
click on "LOGIN” button.

¥ Goods and Services Tax

&b
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http://www.aces.gov.in/

Step 9: Enter your valid Email address and mobile number and click on
“Continue”.

g Goods and Services Tax

Kindly provide the below information to proceed

WM0L/04/2017

Create Usemame

O ' 8 9

® Indcates Mandatory Fields

nat Address umesh@gmad.com

2r the OTPs seak £o your bn
Wmber 9986863270
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Step 11: Create your New Username and New Password for Login.

g Goods and Services Tax

Create Usemame

—
I

Step 12: Answer the security questions which will help you retrieve your
password in case you forget it.

f.f Goods and Services Tax
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Step 13: Login with your newly created Username and Password.

f,,. Goods and Services Tax

Login

PR BTN S AR S A | T TR AP W A Sy S i RS FIRTE SR S R, e s - R

e Das nformation. Iritis 14 will be avallable for State VAT LUsers only. Your can sign your application .at anvy

an pre-reg Yy provicing ! y on. 1 y portal will b
time Fater as stipulated by law, after Pllling up end submitting on 63T Ponal.
CONTINUE

Step 15: Following are the details given below that you need to fill and upload
required documents:

Goods and Services Tax & SANIAY MALHOTRA-

Help ~

Business Details

Application Type Provisional 1D Last Modified Profile
Enrolment 04AAVPM1942L1ZA 30/01/2017 95%
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e Fill the Business Details and attach the following documents :
v In case of Partnership Firm — Partnership Deed of Firm (PDF or JPEG Format in

maximum size of 1 MB)
v In case of others- Registration Certificate of Business (PDF or JPEG Format in maximum

size of 1 MB)
Now Click on “Continue”.

Application Type Provisional 1D Last Modified Profile ‘
Enrclment O4AAVPMIS42L1ZA 30/01/2017 95%0

oGl M g &35 Sfee &f Buleneid [aa i AN O ThE Bt ifieid
ABLLAY BLAL HECTRUA,
Trax omtRuE azeness @
ST
.y St
I e - ur
Cammiztannrats Cade® Dirvizian Code® mange Cada'®
A SER ETAY DIVIS * Cral WD GAR
Moase indcafe eaosting regetrafan under VAT Certral Evcne/Service TawLuvury Taw Erferfammant Tas efc. ac applcable
Type Registraten Wa Date of Registraticn  ACtsons
= a o a o= e A, L'k wn ub]
Hagatratuds Typs Mg Tratian M Date & LeJRtratan
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e Fill the Promoter/Partners Details and attach “Photograph of
Promoters/Partners/Karta of HUF (JPEG format in maximum size of 100
KB)”, then click on “SAVE & CONTINUE”.

Application Type Provisional 1D Last Modified Profile
Enrolment D4AAVPMIS42L1ZA 30/01/2017 95%
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o Fill the Authorized Signatory Details and attach the following documents:
v’ Proof of Appointment of Authorized Signatory (PDF or JPEG Format in maximum size
of 1 MB)

v Photograph of Authorized Signatory (JPEG format in maximum size of 100 KB)

Now Click on “Continue”.

Acnhrrresd Sgnabory
D rfamary Awrhorzod Skgnoatony
Pampral Inftrmahon
Frst Hame® FidAc Hamae Lazt Hame

Herrms sl Faathoeerd 1 b

Frst Mamc® Fidaz Mame Lask Mamas
Caakc of Birth™ Ficbic Mumbzr™ Erraill Addross
[ee - =] [= ] oo | | oo oo s
P p— Trlrphnne Fhimber

Hake Semadc DieEns - -

dnnhly Indanmeslin

Cacsigration® Fermament docwent Fumbor®

dGirem s A cittren aof nda® Fas=part Murmher dmrd=anr Humter

e S

au e el i
e S LL

rilho Ut meguina il of Cigital o e

Hamremial Address

Eulding Mo, © Flot Fa. = Fcar Fc FMame of te Promise © Bubiding
[ Buteing ] [ enerro : c..ting
ol f s ™ Loality f willage®

= | e : |

T s b = I Cnse®

Doscuraant Lipkoad

Fruool el apparierant of Authoices! Sioralurge¥

| Sekeck "|

with FOF or IMSC formnat iz onfy alowed

B Masianum e sice Mo opload @ 2 ME

Chozes Dz Ha Tz ohozen

Updzad plotogEeh [l person viose infemalbion has bean Svan abosai®

& 1 i el P LIS Tunmal e cnky aluessd.

m Film m e s

B Flaw e B
Cleazse Fila  ru Ml chosun
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e Fill the Principal Place of Business Details and attach the following

documents:
v' For Own Premises- Any document in support of ownership of premises like Latest

Property Tax Receipt or Municipal Khata copy or copy of Electricity Bill.

v' For Rented or Lease Premises- A copy of valid Rent/Lease Agreement with any

document in support of ownership of premises of the Lessor like Latest Property Tax
Receipt or Municipal Khata copy or copy of Electricity Bill.

v For Premises not covered above- Copy of Consent Letter with any document in support

of ownership of premises of the Consenter like Municipal Khata copy or copy of
Electricity Bill.

Now click on “Continue”.
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e Fill the Goods & Services Details and click on “CONTINUE”.

@ o
x|y 0
it
P 4
Addtieal Macr el | nody g senion Bank Accousts Veritaation
Eosinass

Deetails of Goods / Commaodiies supplied by the business
Flease specify top 5 goods [/ commadities supplied by you
20F you wank bo add another commodity then please dick on "' icon b enber a pew commodity.

Search H5MN Chapter by Hame or Code Seanch HSN Code

o
[P Pt B Adianal Faoe ol g 8 Sarion Wbt
‘;u__l_ Beairsne T

Uetalls of Bervices ofensd Dy the Dutiness
Haasg spgoly t2p § sgrviend cMarad by your bugingss
Search by Kame or Code
List of Sénvices

5l Ho Service Accounting Code Pescription of Services Aiction

1 00240100 COMPANY SECRETARIES
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e Fill the Bank Accounts Detail and attach proof of “Bank
Statement/scanned copy of Bank Pass Book first page (PDF or JEPG format
in maximum size of 1 MB)”, then click on “CONTINUE”.

w w* -
: @ @
=) R - . G
0 AeSditicral Fleoe of Ll DL

Beustinein Dtadls . ) ;
Busirmis

® indicated manditecy Nelds

Bank Accounis Mantaned By the Appicant for Condycting Business
Account Number® Type of Account®

Currart

Ertar Bank [FSC Code™ i Dea™ knaw yeor IPSC Code?
Chek here b hifd your Bank

Bank Mame Bank Address

HOFC BANE

Documeént Uipkad

LR ]
A

sack || swsow Lret @

Step 16: Tick (V) in the box for declaration and submit with DSC.

w W L
= Q o} ® @ @
Fi = Vi - ol
A ngl Plase of arifieation

Priscipal Place of
Suminess

Promoten. |
Fariners

Bussiness

* indicabes mandabory Felds

WVerification

( Liereby solemnly affirm and declare that the infarmation given herein above i true and cormect to the best of my knowledge and belief
and nothing has been concealed thersfrom.
Mgndpbary feld cpenct be left Bland
Authorized Signabory® Hlaca®
ANIAY MALHOTRA[ALVE 431 CHA GARH
Designation Daba®
20013007 -

PROPRIETOR
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Step 17: Register/Update Digital Signature Certificate (DSC)

LE Goods and Services Tax RSN AT

Provisional ID Enrglment My Saved apphcabon

- I- ERE TR S IR Tt L RS e L LR LT L]

Enrolment (4AAVPM1942L12A 30/01/2007 92%

‘3.". Goods and Services Tax & SAMONY MALMOTRA-

Halp =

t . Register [ Updats DSC

Register { Update Dignal Signature Certificate

Select FAN of Authorized Signatory

e
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Step 18: INSTALLATION OF “DOCUMENT SIGNER”:

& Goods and Services Tax

Doc Signer
Document Signer Installer

Operating System  Checksum Download

MDS:cabfbb59d1900021fe214d8197bA8h73
SHAL:SS

NOOWS

-
w
=
>
~
>
by

-
=
=
o
i

SHAL:38f
SHA256: 3893837 720bd3958%3db 200 3¢5 310baass00dc0 73222327392 1c9731 2487044

Maontost o MD5:5S480c8737959578¢c204 762009948305
SHAL:
SHA256:: 0023s (07322e3270921¢97312487044

"?. Goods and Services Tax

‘—d

eitas Opening emSayes 412 ms Ex

Document Signer Installer Vo have chesen to opery
[ ewagray w1 2w
Operating System Checksum NN = o wohater Pachage (5.2 VI Download

rom MEp Vamnel gul g -
]

- MDY catfhnsea) %
o SHALSPEB42( Wendd pi bhe b samve T S
e SHA2S6: 811070 e 8252
L]
45957 L 762009948

* MD5155480c87
* SHALAN00e 142 1B557450 1 cO04 1 S430c4 5605428459

o SHAZSS: 15908 27 2004 2758900 2 COCS! DASSONACO T I 2032 TSV ICTTRIMMBT044 5
o MDS:5S4B0CBT I 79595 P8 204 762009948309
o SHA LRS00 142 1557453 10804 1 943004 5609428459
e SHAZSG: 1898 X7 2003 X585 2 c0 S IBLaaS SO0 7322e 227392 1c97a 140 7044
( f vt
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g Goods and Services Tax

emSigher Setup

Doc Sgner

Welcome to the emSigner

Qocument Signer Installer Setup Wizard

Operating System  Checksum Download
e et Wowd o syt oniuger o) pns (ot
wWindows e MDS2canres A N s o Lanoe™ et P 500 Mawd
» SHAL:9
* SHAZS6:1 ) A
T e MDSISSAN
o SHA LS
» SHAZ56:0¢ ]
Maontesh o MDS:5548
o SHALIABI00¢ Concel
¢ SHAZ56118 pit
. f e e Te ! ! [}
L f L, ~ yme one

o TSN Setup = U
Sebrck Jnad st drkder

T P bl i e e wil o il

LHI SR
Dacurmant Elgnir inskaligr

Opersting System  Checksum Ta sl m i Rk, chck Vet o el v 0 e Dok, e o e 9 i Govinload
Tro=w

WWindome # Ml cabibh)

* SHALTOOM
B LY L | [ or——— e p—r—r— @ .

Ll i H‘Iﬁ il T
& BHA 800

» SHAZHI N [
M og o MU EO0CN ttmond Iraisle

a GEA L a0 i Rk Carwed

o SHAZSOI S "
ik Tiar Skl s (B4 [ & LI, T
ik i r bl [ nt i
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i emSigner Setup

Installing emSigner g

Please wait while the Setup Wizard installs emSigner. This may take several
minutes.

Status:
I ——

Advanced Installer

Completing thhe emSignaer
Setup Wizard

SRR P Werwdlt e Mo o Twt P Sea Sopeeed

-

PV L S S

embSigner @

"
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0

« Wdows Securty Alert
Goods and Services Tax Digital Signature Signer
wi Farowall has Dlocked soeme featiures of thes pp
Wrooes Fresel has iooued some Ssetaws of JecalTW] Pactorm ST bevar y a0 of pubic ana auromatlca"‘{' ~
et retwta
» A Dde Copwaten Note: If you want to stop the emSigner service running on your system then
. € progem fns (B g s P FPw e o just click on Stop Service.
Al Jwren(TH Fathors SE Sy 1 comesrvats on Sene wteors
7 Porvate et Buch B8 Wy e O WO e Server configured on port 1645
P A, B TOwR ¢ Do and ca™es hope (ot recaeeer e
RO SR S T et T S Congrats! emSigner service started successfully. ]

‘ '
V1.2 Convrinht @ 2016, eMudhra Limited. Al Rinhis Reserved

Step 19: After Installation, Insert DSC and submit Application by selecting your

Signature Certificate then click “Sign” button.

Goods and Services Tax Digital Signature Sigrer

Conbent To Skgn
Zediriad ] Palas 108fatdda Mdi8Sdb 3afE 10 163 1F 2 34585-4000c 33040 Miacd 2

Select Certificate
Cerial Mo Expiry Date
_5 anjay l"n.[ELlI‘H:I‘trEl_-'.-‘.E.I:IE'.'-‘-EE-BL'ﬁ:I 16042018

Coamumecen Flasme Issuser Name

THE309
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Step 20: After submitting your Application, you are able to download
Acknowledgement Form.

Goods and Services Tax

Heelp =

iy Sreind A pelication

Legal nanae of Business Application Type Slatus Action

ARM Application Type Date of submission

AADE011 70011418 10 207

DOWRLOAD ACKNOWLEDGEMENT

LS SANJAY MALHOTRA



FLOW CHART FOR MIGRATION OF EXISTING TAXABLE PERSONS TO GST.

Person is required to take fresh
registration

e

Person having
TIN?

l Yes

If PAN Verification and validation of
not valid ‘ PAN by NSDL
Authorities will If PAN valid

contact person and
collect valid PAN Grant of Provisional
Registration Certificate
( FORM GST REG-21) &
Provisional ID and Password

available to person

Tax payer need to submit
application on GST portal State will
by logging in along with — verify the
information & information

documents required .
(FORM GST REG-20)

LS SANJAY MALHOTRA

if correct
——

Following documents should bhe available before
enrolling with GST System Portal :

* Provisional ID and Password received from
State/Central Authorities.

* Valid Email Address

* Valid Mobile Number

* Bank Account Number

* Bank IFSC Documents

QProof of Constitution of Business

» In Case of Partnership Firm:

* Partnership Deed of Partnership Firm(PDF and JPEG
format in maximum size of 1 MB)

# In Case of Others

* Registration Certificate of Business Entity(PDF and
JPEG format in maximum size of 1 MB)

U Photograph of Promoters/Partners/Karta of

HUF (JPEG format in maximum size of 100 KB}

U Proof of Appointment of Authorized Signatory (PDF
and JPEG format in maximum size of 1 MB)

U Photograph of Authorized signatory (JPEG format in
maximum size of 100 KB)

O Scanned Copy of Bank Pass Book first page containing
Bank Account Number of <Account  Number>,address
of Branch, Address of Account holder and few
transaction details.(PDF and JPEG format in maximum
size of 1 MB)

Final Registration
Certificate made
available to tax payer.
(FORM GST REG-06)



